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HR Reported Time Universe 
Quick Reference Guide
EDW – HR Reported Time
Who should use this universe?

· College and Department HR Managers

· Anyone who needs to track employees’ hours worked
· Anyone who needs to track overtime hours

What types of business questions can I answer using this universe?

· How many hours have my Extra Help employee worked?

· How much overtime have the people in my unit worked?
Universe Description

The Reported Time universe contains information on the total regular and overtime hours worked by hourly employees by time period (pay period, month, year, etc.). It also contains information on employee, position and job.
Data Included in the HR Reported Time Universe

· Employee Name

· Employee UIN

· Employee Home Campus Code and Description

· Employee Home College Code and Description

· Employee Home Department Code and Description

· Employee Home Org Code and Description

· Position Number-Job Suffix

· Position Title

· Job Title

· Job Timesheet Campus Code and Description

· Job Timesheet College Code and Description

· Job Timesheet Department Code and Description

· Job Timesheet Org Code and Description (Time sheet Org)

· Job Detail FTE

· Reported Time Earnings Code and Description

· Reported Time Hours

· Reported Time Associated Pay Amt
Universe Tips & Tricks

· Earn Codes T900 and T950 track Extra Help regular and Overtime hours. The associated amounts with these earn codes are reset to zero after the appropriate break between jobs.

· The Hourly Reported Time Class has the actual time reported by employees who are paid on an hourly basis.

· When running a report on Hourly Reported Time, include the Payroll Year, Payroll Number and Payroll ID from the class.
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